United States Army Japan Merit Promotion and Placement Vacancy

72 & [ ¥ % 5/Announcement No. J& F O FE¥E/Employment Type BE4E N /Number of Recruitment
MLC(IV)25-146-01

MLC ‘& F/ MLC Permanent Employee 1
*Re-announcement*

LLAE &/ Area of Consideration

ES/]

WEEAN (FiE 2 KEE) 3 )74 T/AIL within the Commuting Distance (2hrs/Way)

L] 81 MLC/IHA %3 E//Current MLC/IHA employees

L] 3 MLC/IHA B3 B el (B 2 B[ 7EfEdJ5 I Current MLC/IHA employees within the Commuting Distance (2hrs/Way)
L] FEesbksAHESE E/Current MLC/IHA Employees within

WkFE 4, - BRFED 5 « ARG - S5#%/Job Title, Job Number, BWT, Grade FEAARI Basic Wage

Program Analyst, #341, BWT 1-5

* N E B HIE 4 2 MR / Please see Important Notes* BWT 1-5 : ¥265,300 ~

Jiti 7% 44 /Location HB %44 /0rganization
% v 7 fH/Camp Zama Directorate of Plans, Training, Mobilization and Security (DPTMS),
USAG-Japan

SRR /Work Schedule

1 40 HERH/Hours Per Week (0800 ~ 1645, Recess: 1200 ~ 1245)
XAam Kxmu XKiw XKarmh XKar Otssa ClA/su
U2 i 8% /rregular Shift Work

SEAE 1R /Opening Period
14 May 25 — Open Until Filled (1% Cut-off: 28 May 25, thereafter every Wednesday)
FBREEIIREE) B D14 3 BR 2/ Resume Must arrive by 1500 on the cut-off date

2L IE/Important notes

1. — & MLC(1V)25-146 |Z ZJi2E SN F XN O L E T & FH A [Those who have applied for MLC(1V)25-146 do not need
to re-apply.

- FE £ %5 /Benefits & Allowances.

Hittel 24 /Area Allowance: EEA#5 0 12%(12% of Basic Wage)

% F ¥ /Housing Allowance: H % i 28,000 H(28,000yen/month (max.)

1) F24/Commuting Allowance: H % = 150,000 F(150,000yen/month (max.)

3% F 4 /Family Allowance: (H #8)&E+# 3,000 [, - 11,500 [ (Spouse 3,000yen, Child 11,500yen/month)
FOfh B2 - K FH % (Summer and year-end allowances, etc.)

AEYRAKRIR/Annual Leave: 4 20 H (20 days/year)

SRR A58, ~ A & —il %) Al (Social insurance and pension plan fully covered, car commuting allowed)

v/ Age
18 /% ~60 1%, EE4AFEHn% EFR  Ages 18 to 60, Up to the advanced age of 61




Duties:

General: Serves as a Program Analyst to exercise considerable independent judgment and discretion in planning and carrying
out all assigned duties and responsibilities. Assists the Installation Emergency Manager with all aspects of the emergency
management including emergency preparedness, response, recovery and mitigation.

1.

Emergency Preparedness. Responsible for overseeing the Mass Warning and Notification Systems (MWNS) for the
following installations: Camp Zama, Sagamihara Depot, Sagamihara Family Housing, Yokohama North Dock, and
Akasaka Press Center. Responsible for monthly testing of the MWNS and providing status reports to the Installation
Emergency Manager. Responsible for submitting work orders to servicing contractor(s) for maintenance and upkeep of
MWNS. Serves as primary point of contact(POC) for Alert! system in/out processing, coordinating with unit points of
contact (POC) as necessary to ensure health of the Alert! system. Assists customers enroliment and de-enrollment in the
Alert! system and provides user training as required. Serves as a POC with the Alert! system contractor for
troubleshooting and responding to inquiries by users.

Ready Army Program Management. Assists the Installation Emergency Manager in executing the Ready Army Program,
promoting community preparedness. Researches, procures, and distributes marketing materials and educational tools,
references, and other materials to increase the education level of the community regarding disaster preparedness. Plans,
resources and supports Emergency Management tables at the bi-weekly Newcomers Training, information fairs and other
events at least once per quarter, to provide Ready Army Materials to community. Coordinates with Family Readiness
Groups and other organizations within the community to provide Ready Army materials and support to
applicable/appropriate events. Serves as POC for National Preparedness Month plans and activities.

Emergency Management Exercise Planning. Assists the Installation Emergency Manager in maintaining daily operations,
to include planning conferences, Emergency Management Working Groups, In-Progress Reviews, After-Action Reviews
and training events. Conducts research and analysis on assigned projects. Maintains situational awareness of available
sources and procurement procedures such as MWNS upgrade and periodic maintenance. Attends meetings, planning
conferences, Working Groups, and In-Progress Reviews in absence of the Installation Emergency Manager. Provides
Japanese/English translation services to the Chief, Plans and Operations and the Installation Emergency Manager during
training events, briefings, meetings, and exercises with Host Nation or JGSDF representatives. Conducts administrative
duties to include correspondence, memorandums, PowerPoint presentations, information papers, and other documentation
as required.

Emergency Operations Center (EOC) Management. Assists the Installation Emergency Manager to ensure the EOC is in a
constant state of readiness. Logs into EOC computers weekly and assists with developing a daily common operating
procedure (COP). Checks the EOC Emergency Support Function Workbooks and storage areas to ensure they are current
and appropriately supplied. Ensures EOC equipment is fully functional, testing all equipment at least monthly, and
submits work orders as needed for maintenance and repair. Maintains and updates EOC signage, as needed. Checks
USAG Japan Shelter in Place Kits quarterly to ensure items are not expired and batteries are fully charged. Places orders
for replacement items as needed.

Serves as the DPTMS POC for various extra duties to include (but not limited to) Safety Programs, Environmental Officer,
TMP Coordinator, EEP Warden, and Fire Warden.

Performs other duties as assigned.

BARVEGEE R EAE /| MINIMUM QUALIFICATION STANDARDS (MQS) Requirement:

BWT 1-5

Must have at least one (1) year of specialized experience* equivalent to BWT 1-4 OR four (4) academic years above high
school leading to a bachelor’s degree** OR Completion of four (4) year college/university**.

*The specialized experience means the experience that equipped the applicant with the particular knowledge, skills and
abilities (KSAs) to successfully perform the duties of the position, and that is typically in or related to the duties of the position
to be filled.

**\When substituting education for special experience, a tentative graduation letter and transcript, or a certificate of
graduation/diploma and transcript must be submitted together with application. Failure to submit required documentation may
result in non-consideration for this position.



R X B 3EE S L~ [ Required Language Proficiency Level (LPL):

Language Proficiency Level 3: Fluent proficiency

* BB MNE L SNBHEFEN LT OV TOFMIIFR —LR—Y B2 BRI I,
Please see our website for detail information on the required LPL.

B3R X A E B 44 | Required Condition of Employment:

Must be available to work occasional overtime and go TDY to various areas in Japan based on mission requirements.
Must be able to perform sedentary office work at a computer workstation.

May occasionally be required to lift office supplies.

On rare occasions, such as emergency weather conditions or other natural disasters, may be required to work outside of
normal duty hours.

5. This position is designated as Mission Essential. Incumbents are required to report to work or to remain at work
to accomplish the mission of US Forces Japan during emergencies or exigent situations. Designations are NOT
tied to combat operations or mobilization.

pOONME

2 A IA v L— K/ Timein Grade (TIG):

BWT 1-5:

To be promoted, current MLC/IHA employee applicants must have completed at least 12 months in any USFJ positions at the
next lower grade (BWT 1-4) or equivalent position outside USFJ. The period served by any job title at the required BWT and
grade as well as the period served as Temporary Promotion at the required BWT and grade or Detail at the position of record

could be credited. The application must demonstrate the TIG requirement being met.




JFERFIZEE 95 © D/ Documents Required to Apply (Applications and Other Documents)

FH 28 F#K / Applications :
1. (1) JEIEE/USF] FORM 196aEJ (2) ik 2/ / Resume of Work Experience

i 28 MK DEEAE 28 / Language to complete applications :
J&FEl English

PERFTESE / Required attachments :

X wezs hoiE##O = ¥ — (ALCPT, TOEIC L&R®, TOEFL®, CASEC, Jiid\ 3*417y) /Copy of English certificate
(ALCPT , TOEIC L&R®, TOEFL®, CASEC or EIKEN)

L] A AR oiEilizga 7 3E 0> = £ —/Copy of Japanese driver’s license
[ 5 526 0> 25 33 B #20> = &°—/Copy of diploma of highest education completed.

% O{tL/Other Please attach copy of the required license and certificate. / 4B & # « FEBHEDOG LA TRMA LT E &,

DX 51 18 A M 2 355 5 O IAERE 0 — R 7= IR FEE RE 0 = & — (Wiif) 4 WR{$ o> = & [For those who have a
permanent residency of Japan must attach a copy of Resident Card or Special Permanent Resident Certificate (both sides).

I 577 1£ITo Apply

o FEOEFAZFYAETICHYOAFRE THEL LIEE AL TREELTEEN, f)H O % 3 sk, 21
SNTGEEFILIEANN - LE¥ A, Mail/E-mail the application to the office shown in the bottom of this form along with
necessary documents specified above. Application must be received no later than 1500 on the closing date. All submitted
documents will not be returned.

o FTOM, JEERFOFEEFIHIZOWTIEY = 71 b (https://www.usarj.army.mil/gojjobs/) % Z 2 < 72 XV /Please refer to
the website (https://www.usarj.army.mil/gojjobs/) for other notes for application.

JEE RISV T /Selection Status

o BEWRWMIZONWTIX, v=THA b NEERN) % TR < 72 S W (https://lwww.usarj.army.mil/gojjobs/) /To confirm
your selection status, please refer to the website(https://www.usarj.army.mil/gojjobs/), “Selection Status”
o Eifi, ETA—NETOBMWEDOHEILITEE < 72 = /Please refrain from contact by phone and/or email

FEH 56/ Submit To

Email*: USarmy.zama.usarpac.mbx.usarj-gl-In-application@army.mil

*EA—NVICBEESEVEERZRM LTSET 28681, A—VOBAICEREHRES (Bl : MLC(1)17-001) ZAALT
< 7Z &V, [Please include Announcement Number (e.g. MLC(1)17-001) in the subject line when applying by e-mail.

ik T252-0000 #RASIEEEMT % v > 7 Bldg. 101, W137
ERKFE®R BARANFFEEI EHMR MLC(1V)25-146-01

Address: Bldg. 101 W137, Camp Zama, Zama-shi, Kanagawa-ken, 252-0000
JESO, G1, USARJ MLC(IV)25-146-01



mailto:usarmy.zama.usarpac.mbx.usarj-g1-ln-application@army.mil

