United States Army Japan Merit Promotion and Placement Vacancy

2 Ji# I8 3% H/Announcement No. J& H O FEFE/Employment Type ZE4E N H/Number of Recruitment
MLC(111)25-142 MLC % H/ MLC Permanent Employee 1

LLAE &/ Area of Consideration

AT/AIN

U smshmEpy (i 2 R 7E{E 0 J742CT/AIN, within the Commuting Distance (2hrs/Way)

L] 81 MLC/IHA 73 B /Current MLC/IHA employees

L] 3 MLC/IHA B3 B el (B 2 B[ 7EfEdJ5 I Current MLC/IHA employees within the Commuting Distance (2hrs/Way)
L] Fae sk GE 3 B /Current MLC/IHA Employees within

WkFE 4, - BRFEE 75 « ARG - S5#%/Job Title, Job Number, BWT, Grade FEAARI Basic Wage

Training Technician, #393, BWT 1-6

* NELE B ETE %4 2 IR [ Please see Important Notes* BWT 1-6 - ¥278,100 ~

Jiti 7% 44 /Location HB %44 /0rganization

¥ v > 7JE/Camp Zama Workforce Development Office, CPD, G1, USARJ

S IERS] /Work Schedule

40 FERIHI/Hours Per Week (0800 ~ 1645, Recess: 1200 ~ 1245)
XAam Kxmu XKiw XKarmh XKar Odssa ClA/su

U2 i 8% /rregular Shift Work

ZEAE 1R /Opening Period
9 Apr 25— 23 Apr 25
FBREEIIREE) B D14 3 BR 2/ Resume Must arrive by 1500 on the cut-off date

HE#HIH/Important notes
1 BBHRE IS S E A, Transfer expenses is NOT authorized.

KT 715 % /Benefits & Allowances.

Hiuls T4 /Area Allowance: F:45%5 D 12%(12% of Basic Wage)

%5 Y4 /Housing Allowance: H %H#x = 28,000 [1(28,000yen/month (max.)

I E)F 4 /Commuting Allowance: H % = 55,000 [ (55,000yen/month (max.)

548 F 4 /Family Allowance: (H 48)Ed &+ 3,000 [, - 11,500 [ (Spouse 3,000yen, Child 11,500yen/month)
Z O EZ - 2R T4 % (Summer and year-end allowances, etc.)

AEYRAKRIER/Annual Leave: 4 20 H (20 days/year)

SRR 58K, ~ A & —l %) Al (Social insurance and pension plan fully covered, car commuting allowed)

Fn/ Age
18 7% ~60 i%. THE4FMZ LR Ages 18 to 60, Up to the advanced age of 61




Duties:

General: Serves as Training Technician to plan, create, and conduct classroom instruction of English as a second or
foreign language at the USARJ, Workforce Development, English Language Training Center (ELTC), Japan using the
American Language Course (ALC) and other publisher or instructor created materials for local national employees in both
general and technical English language directly related to their employment, evaluate student performance and advise the
supervisor of the results. The incumbent may also teach Japanese language and culture to non-Japanese speaking
employees at elementary to intermediate level as required.

1. Prepares daily lesson plans using programs of instruction and instructor texts/guide which prescribe course and unit
objectives. Incorporates diversified instruction through specialized training aids and materials such as: electronic media,
computer based software and programs, Internet resources, films, advanced writing and reading skills development,
analytical grammatical speaking skills, including language laboratory exercises and materials. Identifies daily classroom
activities consistent with the objectives of the program of instructions to be taught. Studies course objectives, texts,
training aids, and materials. Estimates hours required for lessons. Maintains instructional materials for Specific Purposes
classes (exercises and dialogs, both written and taped), in order to maintain student interest and meet specific lesson
objectives. Conducts surveys of training needs, prepares reports, and develops programs to meet these needs. Develops
and administers quizzes and ad-hoc tests as needed.

2. Conducts classroom instruction using the ALC and other text materials, demonstrating linguistic expertise, knowledge of
content and organization of training materials prepared, and skill in identifying and resolving informational language and
cultural issues and problems which arise. Conducts classes to instruct Host Nation Employees (HNE) personnel in the use
of English, beginning to advanced levels, to prepare them to meet one or more of the objectives of the USARJ English
Language Training Program. Lectures and gives practical demonstrations emphasizing theories, practices, and techniques
involved in specific subject matter. Teaches sound/symbol relationships; suprasegmental concepts and development;
analytical skills for grammar/reading/writing skills development; concise, accurate, and factual information on American
customs, values, and current events as these issues affect and are reflected in language. Provides factual and technical
information necessary to perform classroom activities. Directs classroom and language laboratory activities (both
audio/visual and Interactive Course-ware) in terms of seating and equipment operation as well as manner of participation.
Operates motion picture projector or slide projector for training. Maintains adequate supplies and equipment. Assigns and
corrects daily homework, develops and gives informal quizzes covering previous units to form a basis for evaluating
individual student progress.

3. Discusses with employee development officer, operating officials and employee groups, ascertains the requirement for and
the level of training required. Maintains records of progress and accomplishment of training course, and analyzes and
tabulates results reports to the higher authorities.

4. Teaches Japanese language and culture to US Army non Host Nation Employees. Provides newly hired or arriving non-
Japanese employees with a basic knowledge of Japanese language and culture in order to meet their initial survival needs.
Provide employees with a basic working knowledge of Japanese, using Hiragana/Katakana/Kaniji, to improve
communication with their co-workers.

Performs other related duties as assigned.

BEMESEEE R FERE | MINIMUM QUALIFICATION STANDARDS (MQS) Reguirement :
BWT 1-6

Must have at least one (1) year of specialized experience* equivalent to BWT 1-5 OR Completion of four (4) year
college/university in a related field** OR two (2) academic year of graduate level education™*.

*The specialized experience means the experience that equipped the applicant with the particular knowledge, skills and
abilities (KSAs) to successfully perform the duties of the position, and that is typically in or related to the duties of the position
to be filled.

**\When substituting education for special experience, a tentative graduation letter and transcript, or a certificate of
graduation/diploma and transcript must be submitted together with application. Failure to submit required documentation may
result in non-consideration for this position.



R X B 3EE S L~ [ Required Language Proficiency Level (LPL):

Language Proficiency Level 3: Fluent proficiency

* BB MNE L SNBHEFEN LT OV TOFMIIFR —LR—Y B2 BRI I,
Please see our website for detail information on the required LPL.

B3R X A E B 44 | Required Condition of Employment:

1. Must be able to work overtime or temporarily adjust work schedule as needed.

2. Must be able to go on temporary duty (TDY) as needed.

3. Mission-Essential employees as determined by their chain of command, may be required to report to work or to
remain at work to accomplish the mission of US Forces Japan during emergencies or exigent situations.
Designations are NOT tied to combat operations or mobilization.

2 A IA v L— K/ Timein Grade (TIG):

To be promoted, current MLC/IHA employee applicants must have completed at least 12 months in any USFJ permanent
positions at the next lower grade (BWT 1-5) or equivalent position outside USFJ. The period served by any job title at the
required BWT and grade as well as the period served as Temporary Promotion at the required BWT and grade or Detail at the
position of record could be credited. The application must demonstrate the TIG requirement being met.



JFERFIZEE 95 © D/ Documents Required to Apply (Applications and Other Documents)

FH 28 F#K / Applications :
1. (1) JEIEE/USF] FORM 196aEJ (2) ik 2/ / Resume of Work Experience

i 28 MK DEEAE 28 / Language to complete applications :
B&5E/ English

PERFTESE / Required attachments :

X wezs hoiE#O 2 ¥ — (ALCPT, TOEIC L&R®, TOEFL®, CASEC, ¥\ 3*417y) /Copy of English certificate
(ALCPT , TOEIC L&R®, TOEFL®, CASEC or EIKEN)

L] A Aoz ga 7 3E 0> = £ —/Copy of Japanese driver’s license
[ 5 i 22 0 0> 26 36 3E 1 32 0> = & —/Copy of diploma of highest education completed.

% O{t/Other Please attach copy of the required license and certificate. / 4 E & # « FEBHEDG LA TRMAN LT E &,

DX 51 18 A M 2 335 B O IAERE 0 — R 7= IR AR FEE RE 0 = & — (iif) % W40 = & [For those who have a
permanent residency of Japan must attach a copy of Resident Card or Special Permanent Resident Certificate (both sides).

< Copy Of Test of Practical Japanese, if applicants are non-Japanese native speaker.>

I 577 1£ITo Apply

o FEOEFAZFYAETICHYOAFRE THEL LIEE AL TREELTEEN, f)H O % 3 sk, 21
SNTGEEFILIEANN - LE¥ A, Mail/E-mail the application to the office shown in the bottom of this form along with
necessary documents specified above. Application must be received no later than 1500 on the closing date. All submitted
documents will not be returned.

o FTOM, JEERFOFEEFIHIZOWTIEY = 71 b (https://www.usarj.army.mil/gojjobs/) % Z 2 < 72 XV /Please refer to
the website (https://www.usarj.army.mil/gojjobs/) for other notes for application.

JEE RISV T /Selection Status

o BEWRWMIZONWTIX, v=THA b NEERN) % TR < 72 S W (https://lwww.usarj.army.mil/gojjobs/) /To confirm
your selection status, please refer to the website(https://www.usarj.army.mil/gojjobs/), “Selection Status”
o Eifi, ETA—NFETOBMWEDOHEILIEE < 72 v /Please refrain from contact by phone and/or email

FEH 56/ Submit To

Email*: USarmy.zama.usarpac.mbx.usarj-gl-In-application@army.mil

*EA—NVICBEESEVEERZRM LTSET 28681, A—VOBAICEREHRES (Bl : MLC(1)17-001) ZAALT
< 7Z &V, [Please include Announcement Number (e.g. MLC(1)17-001) in the subject line when applying by e-mail.

Bk T252-0000 A AR 2+ > 7R Bldg 101, W137
ERKFE®R AARANFFEEI B MLC(11)25-142

Address: Bldg 101 W137, Camp Zama, Zama-shi, Kanagawa-ken, 252-0000
JESO, G1, USARJ MLC(II1)25-142



mailto:usarmy.zama.usarpac.mbx.usarj-g1-ln-application@army.mil

