United States Army Japan Merit Promotion and Placement Vacancy

72 & [ ¥ % 5/Announcement No. J& F O FE¥E/Employment Type BE4E N /Number of Recruitment
MLC(111)25-077-03 MLC & Fl/ MLC Permanent Employee 1
*Re-Announcement*

o AE 4 /Area of Consideration

AT/AI

U smshmEpy (i 2 R 7E{E 0 J42CT/AIN, within the Commuting Distance (2hrs/Way)

L] 81 MLC/IHA 73 B /Current MLC/IHA employees

L] 8 MLC/IHA G2 B CimhiEl Ny (Frii 2 W) 7Ef:> 75 / Current MLC/IHA employees within the Commuting Distance (2hrs/Way)
L] Fae sk fE 3 B /Current MLC/IHA Employees within

TkFE4, - BRFEE 5 - JEARKG R - S5k/Job Title, Job Number, BWT, Grade FEAAAEI Basic Wage

Supervisory Employee Development Officer, #64, BWT 1-7

* NELE B ETE %4 2 IR [ Please see Important Notes* BWT 1-7 - ¥298,800 ~

Jiti7% 44 /Location B 44 /0rganization

% v 7 JE[R)/Camp Zama Workforce Development Office, G1, USARJ

75 IR /Work Schedule

40 FERIHI/Hours Per Week (0800 ~ 1645, Recess: 1200 ~ 1245)
AM  Kakmu Kaw  Kakmh Xar 4ssa LlA/su
L2 Hi#h#% /irregular Shift Work

BLAE HI[#1/Opening Period
19 Mar 25 — Open Until Filled (1 Cut-off: 2 Apr 25, thereafter every Wednesday)
JBREEILREED B 4% 3 BF475/ Resume Must arrive by 1500 on the cut-off date

H E#HIH/Important notes

1. BiR# I3 Sk A, Transfer expenses is NOT authorized.

2. —J MLC(I11)25-077&077-01&077-02 |2 T )5 S 7= FIEFIS DM EILH V £ A [Those who have applied for
MLC(I11)25-077 &077-01&077-02 do not need to re-apply.

2 FlfFiE %% /Benefits & Allowances.

Ml T4 /Area Allowance: F:45%5 D 12%(12% of Basic Wage)

{5724 /Housing Allowance: H %k = 28,000 [(28,000yen/month (max.)

I E)F 4 /Commuting Allowance: H % = 55,000 [ (55,000yen/month (max.)

542 F 4 /Family Allowance: (H 48)Ed &+ 3,000 [, - 11,500 [ (Spouse 3,000yen, Child 11,500yen/month)
Z O EZ - 2R T4 % (Summer and year-end allowances, etc.)

AEYRAKRIER/Annual Leave: 4 20 H (20 days/year)

FESARRAE A 5EE . ~ A & —i@#h Al (Social insurance and pension plan fully covered, car commuting allowed)

i/ Age
18 % ~60 1%, TH4FHn% LR Ages 18 to 60, Up to the advanced age of 61




BB NE [ Duties:

General: Serves as advisor and staff action officer at Civilian Personnel Division (CPD) for the development of policies,
concepts, guidelines, and supplementary instructions of workforce development and training requirement on Local National
(LN) civilian personnel programs for United States Army Japan (USARJ). Applies mastery knowledge of advanced Human
Resource (HR) principles, concepts, and techniques, as well as substantial understanding of each LN HR specialization and
their inter-relationships, and the basic contractual and regulatory framework of the LN Human Resources program. Performs a
variety of duties to develop, maintain, and cooperatively formulate personnel programs. Leads or participates in discussions,
meetings and serves on work groups as related to assigned programs.

1. Supervises subordinate Employee Development Officers and Training Technician technically and administratively and
provides appropriate assistance and guidance for accuracy, effectiveness and efficiency of the work. Assists subordinate staff
in researching, negotiating and contracting out vendor training and making necessary coordination with appropriate resources
management offices and DFAS for budgetary clearance and compliance with pertinent rules and regulations. Assists lower
grade employee development officers in handling difficult and complex problems. Directs and provides guidance to the
subordinates for their outcomes and performance. Balances workload and makes adjustments to ensure full team participation
to ensure desired results are achieved and timely. Monitors and reports on the status and progress of work. Performs quality
review of entire work assignments to ensure each training meets objective requirements.

2. Workforce Development Program: Advises senior leadership and key managers in making the most effective decisions that
support strategic and operational plans and effective human capital management regarding workforce management and
employee development initiatives. Determines, develops and advises on training plans, programs, and policies in support of
future individual and collective training for the workforce. Provides guidance to the management and Civilian Personnel
Director on recurring and potentially emergent training needs. Coordinates Command-wide efforts to identify and implement
workforce development initiatives to close existing and projected skills gaps. Applies analytical ability to suggest
comprehensive plans for workforce development and planning projects and provides technical expertise and guidance to
accomplish activities associated with a broad range of workforce development functions. Assists in conducting systematic
studies and survey to determine immediate and long-range training and other employee development needs. Develops
procedures to allow self-sufficiency in continuing implementation of identified changes. Develops long and short-term
workforce training and professional development plans on changes in the contracts and agreement. Suggests effective
leadership and development training strategies to be incorporated, monitored, and evaluated. Makes recommendations on
courses of action to derive the most benefit possible to enable personnel with appropriate skills to maximize success to best
prepare the workforce and leadership succession for future requirements.

Performs other related duties as assigned.

BAENER B FL Y / Minimum Qualification Standards (MQS) Requirement:
Must have at least one (1) year of specialized experience* equivalent to BWT 1-6 OR Master’s Degree in a related field**
OR three (3) academic year of graduate level education**.

*The specialized experience means the experience that equipped the applicant with the particular knowledge, skills and
abilities (KSAs) to successfully perform the duties of the position, and that is typically in or related to the duties of the position
to be filled.

**\When substituting education for special experience, a tentative graduation letter and transcript, or a certificate of

graduation/diploma and transcript must be submitted together with application. Failure to submit required documentation may
result in non-consideration for this position.

R X B 3EE S L~ [ Required Language Proficiency Level (LPL):

Language Proficiency Level 4: Exceptional proficiency

*BBICLE L SNDRE VIOV TOFMITFR—b_—Y EZ2BRLIE SN,
Please see our website for detail information on the required LPL.



BERENZEMASLM / Required Condition of Employment:

1.

2.
3.

4.

Must be able to work overtime or temporarily adjust work schedule as needed.

Must be able to go on temporary duty (TDY) as needed.

Must be available to complete training as required, i.e. local training courses, Civilian Education System (CES) Courses,
etc.

Mission-Essential employees as determined by their chain of command, may be required to report to work or to
remain at work to accomplish the mission of US Forces Japan during emergencies or exigent situations.
Designations are NOT tied to combat operations or mobilization.

A LAV L—FK/Timein Grade (TIG):

To be promoted, current MLC/IHA employee applicants must have completed at least 12 months in any USFJ permanent
positions at the next lower grade (BWT 1-6) or equivalent position outside USFJ. The period served by any job title at the
required BWT and grade as well as the period served as Temporary Promotion at the required BWT and grade or Detail at the
position of record could be credited. The application must demonstrate the TIG requirement being met.



JLFERFIZEE 95 © D/ Documents Required to Apply (Applications and Other Documents)

FH 3% FA K / Applications :
1. (1) BEEE/USFJ FORM 196aEJ (2) Bs#REEE / Resume of Work Experience

H 25 AR D EE A S EE / Language to complete applications :
HEEE/ English

VERAESE / Required attachments :
X #ezE /) o7EH#O 2 £ — (ALCPT. TOEIC L&R®, TOEFL®. CASEC, ik 9*huA2) /Copy of English certificate
(ALCPT , TOEIC L&R®, TOEFL®, CASEC or EIKEN)
[ A Aotz sa 273 0 =2 £ —/Copy of Japanese driver’s license
[ 5 526 0 25 33 B #.0> = &°—/Copy of diploma of highest education completed. Ji (2 i S b JEHED PERR (79 % 2 < 72 &
\V/ Please see the note (**) under MQS requirement

% O{t/Other Please attach copy of the required license and certificate. / 4B & # « FEBHEDOG LA TRMA L TL E &V,

DX 51 1 A M 2 35 B O T IAERE 0 — R 7= R FEE RE 0 = & — (Wiif) % WRf$ o> = & [For those who have a
permanent residency of Japan must attach a copy of Resident Card or Special Permanent Resident Certificate (both sides).

£ E Tz 9% © @/ Additional Documents Required Before Hiring
T i SRR D 25 26RO 5. L /Copy of diploma of highest education completed

&5 J515ITo Apply

o FROBHEMDHE TICHYOAFRE CHERESL LIE A— L TEE LT EE, #0045 3 Marss, =
SN FEEFITRAN - LEH A, Mail/E-mail the application to the office shown in the bottom of this form along with
necessary documents specified above. Application must be received no later than 1500 on the closing date. All submitted

documents will not be returned.
o T, JEEERFOEBEFIHICOWTIEY = 74 b (https://www.usarj.army.mil/gojjobs/) % Z 2 < 72 &\ /Please refer to
the website (https://www.usarj.army.mil/gojjobs/) for other notes for application.

FRE I O\ T /Selection Status

o BENRMIIOVWTIL, =T WA b ED NEERD % TR < 72 &0 (https://www.usarj.army.mil/gojjobs/)/To confirm
your selection status, please refer to the website(https://www.usarj.army.mil/gojjobs/), “Selection Status”
o EFE, BT A—NETOBMWEDLEITITEE S 72 3V /Please refrain from contact by phone and/or email

R H4E/ Submit To
Email*: USarmy.zama.usarpac.mbx.usarj-gl-In-application@army.mil

*EA—NVICBREESVEERERM LOURETIHBEIE. A—NVOBAIZEREHRES (B : MLC(1)17-001) #AA LT
< 7Z&W, [Please include Announcement Number (e.g. MLC(1)17-001) in the subject line when applying by e-mail.

Wt T252-0000 A LEERT %+ > 7R Bldg 101, W137
fEHKRESE  HARNEFED EHME MLC(111)25-077-03

Address: Bldg 101 W137, Camp Zama, Zama-shi, Kanagawa-ken, 252-0000
JESO, G1, USARJ MLC(I11)25-077-03



mailto:usarmy.zama.usarpac.mbx.usarj-g1-ln-application@army.mil

