	United States Army Japan

Merit Promotion and Placement Vacancy Announcement
	雇用の種類/Employment Type

 FORMDROPDOWN 

	施設名/Location
 FORMDROPDOWN 


	空席広報番号/Announcement Number

 FORMDROPDOWN 
 042
	募集期間/Opening Period
30 Jul 04 ~ 18 Aug 04
	募集範囲/Area of Consideration
 FORMDROPDOWN 

     

	職種名・職種番号・基本給表・等級/Job Title, Job Number, BWT, Grade

RECREATION SPECIALIST, #186, BWT1-3
	語学手当級別/LAD
 FORMDROPDOWN 

	基本給/ Basic Wage
￥164,000

	部隊名/Organization

Sports Office, CRD, DCA, USAG-J
	勤務時間/Work Schedule

週　 FORMDROPDOWN 
　時間制/Hours Per Week、　     ～      Hours
 FORMCHECKBOX 
月/M　 FORMCHECKBOX 
火/Tu　 FORMCHECKBOX 
水/W　 FORMCHECKBOX 
木/Th　 FORMCHECKBOX 
金/F　 FORMCHECKBOX 
土/Sa　 FORMCHECKBOX 
日/Su　

 FORMCHECKBOX 
変則勤務/Irregular Shift Work　0500-1400,0930-1830,1200-2100,1100-2000

	職務内容/Duties

Acts as a lifeguard when not conducting classes, and assists the lifeguards on duty during an emergency.  Is knowledgeable of Emergency Action Plan and how it is implemented at each swimming pool.  Develops aquatics programs and special activities.  Plans special aquatic activities in coordination with pools manager.  Maintenance of Facility and Equipment.  Facility msut be at 100% operational at all times.   Weight & cardio equipment , steam room, and saunas must be operational 100% of the time.  Work orders must be initiated within three (3) working days and follow up initial action is completed.  Controls of Physical Fitness Center.  Facilities must be full operational capacity at any given time.  Any incident resulting in any facility not being operational due to manpower shortage must be reported to the Sports Director or his assistant immediately.  No more than three valid patron complains per quarter.  Equipment & Supply Control.  Controls all suplies and equipment issued to facility.  Equipment and supplies are inspected periodically and replaced when needed. 

Cash Control.  Total accountability of moneys , tickers, and receipts will have less than one mistake per quarter.  Issue Equipment.  Responsible for issuing sports equipment and clothing on a temporary hand receipt to users.  All equipment will be inspected for damage, excessive wear, and other general condition each time equipment are returned.  All damaged items will be brought to the attention of the immediate supervisor upon discovery, without delay.  No more than two instances per quarter of failing to inspect items are acceptable.

Customer Service.  Employee's attitude must be friendly, courteous, and service oriented.  Employee must be knowledgeable and professional in all job related requirements and possess necessary skill to  perform the job. Every effort will be made to be helpful and pleasant when answering question, giving directions or information about the program or facilities.  Service as judged by the supervisor and public comments exceeds standard.  Keeps supervisor apprised of potential problems.
Perform any other duties as assigned.  


	必要資格条件/Qualification Requirements

American Red Cross Lifeguarding Certificate (EQU)

American Red Cross CPR for the Professional Rescuer Certificate (EQU)
Must have ability of speaking and understand English and physically capable to carry heavy equipment.
Prefer swimming ability.
**Currently certifier or must be certified with in one year of employment date.


	提出するもの/Applications and Other Documents

 FORMCHECKBOX 
全在日米軍従業員/USFJ Employees  (空席応募申請書/AJ Form 1021EJ-R-E http://www.usarj.army.mil/pdfs/cpo/1021.pdf）
 FORMCHECKBOX 
一般/Non USFJ Employees  (空席応募申請書/AJ Form 1021AEJ-R-E http://www.usarj.army.mil/pdfs/cpo/1021a.pdf）
　　 FORMCHECKBOX 
記入は英語/Complete in English　 FORMCHECKBOX 
記入は日本語/Complete in Japanese
 FORMCHECKBOX 
語学手当試験、英検、TOEIC等のスコアの写し/Copy of language allowance test score, STEP certificate, TOEIC score, etc.

 FORMCHECKBOX 
日本の運転免許証の写し/Copy of Japanese driver’s license
 FORMCHECKBOX 
最高学歴の卒業証明書の写し/Copy of diploma of highest education completed.
 FORMCHECKBOX 
合否通知希望者は住所氏名を記入した80円切手貼付の定型封筒/Self-addressed stamped envelope for those who wish to receive the selection results in writing.
 FORMCHECKBOX 
その他/Other　Medical Certicicate of physically suitability for a strenous and stressful position.

	応募方法/To Apply
上記の書類を締切日までに担当の人事課まで郵送してください。締切日の午後3時必着。ファックス、電子メールでの申請は不可。提出された応募書類は返却いたしません。記載漏れや必要な証明書、署名等の不備、締切時間以降に届いたもの、記載内容に虚偽の申告があると認められたときは審査不可となります。Mail the application to the office shown in the bottom of this form along with necessary documents specified above.  Application must be received no later than 1500 on the closing date.  Faxed and/or e-mailed applications are not accepted.  All submitted documents will not be returned.  Incomplete applications will not be considered.
	提出先/Submit To

〒228-8920　神奈川県座間市

キャンプ座間　Bldg 102 G-wing

在日米陸軍　APAJ-GA-CPJ-RP

日本人雇用課　 FORMDROPDOWN 
 042
APAJ-GA-CPJ-RP  FORMDROPDOWN 
 042
JESO, USARJ, Bldg 102 G-wing
Camp Zama, Zama-shi, Kanagawa-ken

228-8920




