DEPARTMENT OF THE ARMY

HEADQUARTERS, U.S. ARMY JAPAN

UNIT 45005

APO AREA PACIFIC 96343-5005

MERIT PROMOTION ANNOUNCEMENT

AN EQUAL OPPORTUNITY EMPLOYER

NON APPROPRIATED FUND POSITION

	ANNOUNCEMENT NUMBER:  CPH-11-04
	OPENING DATE: 27 July 2004
CLOSING DATE:  1st Cut-off 3 August 2004, Open Until Filled 


	POSITION:  Custodial Worker, NA-3566-02, Regular Part Time


	SALARY:  $7.61 - $9.49 per hour

	ORGANIZATION:  USAG-J, OREC, Unit 35115, ATNN: APAJ-GOF-MR, APO AP 96376-5115
       
	DUTY STATION:  Torii Station
                                  Okinawa, Japan


WORK SCHEDULE:  Flexible (0 –20 hours per week)
AREA OF CONSIDERATION:  Okinawa-wide. Under current Army Guidance, preference is given to the following applicants applying for the positions at NF-3 and below and NA, NL, and NS in the order shown below: 1) Military Spouse Preference (MSP) 2) Involuntarily Separated Military (ISM)  3) Family Member Preference Eligible (FMP)  4) Current and Former NAF employee (CNE/FNE)  5) Outside Applicant with Veterans Preference (OAV)  6) Other outside candidates (OANV).   (NOTE:  Consistent with the Status of Forces Agreement and country to country agreement and treaties, vacancies in foreign area will be filled by family members of either military or civilian employees of all Federal Agencies who are assigned in the country or by enlisted military personnel during off-duty hours.  Applicant must be a family member of either military or civilian personnel who reside within commuting area.
MAJOR DUTIES:  Cleans rooms, corridors, stairways, and other areas. Sweeps, mops, vacuums, scrubs, strips, and polishes using light and heavy duty powered equipment. Operates industrial equipment to clean rugs, drapes, ect. Performs routine maintenance of equipment. Cleans, disinfects, and deodorizes toilet facilities. Cleans and dust assigned areas. Empties trash, makes beds and changes line. Washes walls, windows, blinds and ceiling fixtures using ladders, scaffolds, and safety belt. Moves heavy furniture and maintains the stock room and cleaning supplies to perform assigned duties. Supervisor or leader assigns tasks and incumbent are responsible for accomplishment of assigned work. Work is reviewed in progress and upon completion for production, quality, appearance, and overall guest satisfaction. Required standing and walking on hard and carpeted surfaces with some bending, lifting, carrying, pushing and pulling of items or carts weighing up to 20 to 40 pounds, and occasionally over 50 pounds. 
WORKING CONDITIONS:    Work is usually performed indoors in areas that have adequate heat, light, and ventilation. Exposed to dirt and disagreeable odors, vibration from use of heavy equipment, and to skin irritations from strong cleaning solutions. Care is required to avoid serious injury when working on ladders and when moving heavy furniture and using powered equipment. 
MINIMUM QUALIFICATION REQUIREMENTS:   Must have the ability to follow instructions and read signs. Must have a basic knowledge of common cleaning  solvents, cleaning tools, and equipment. Must know the proper uses of a variety of special cleaning and sanitizing solutions, and must be able to remove different kinds of stains from a wide variety surfaces. Must be able to troubleshoot, make adjustments, and perform minor repairs and maintenance of equipment. 
.
OTHER REQUIREMENTS:  

1. Incumbent must be able to perform physical examination as a condition of pre-employment check.

2. New employees and current employees promoted or reassigned under competitive procedures must participate in the Direct Deposit Program.

3. Relocation Expenses and Living Quarters Allowance will not be paid. Selectee is responsible for obtaining appropriate immigration status before appointment.

4. Applicants in Japan under ordinary resident status are not eligible for appointment under Status of Forces Agreement (SOFA).

HOW TO APPLY··· 

· You must submit DA Form 3433 (Optional Application for NAF Employment) and DA Form 3433-1 (Supplemental Employment Application Form).

· Applicants who are not currently serviced by this CPAC must submit HQAJ Form 3807 (Supplemental Questionnaire).

· Applicants wishing notification of referral and selection should attach HQAJ Form 3783 (Vacancy Announcement Eligibility Notification).

· Military Spouse & Family Member:  Applicants claiming either of these preferences must attach a copy of their sponsor’s PCS orders that show the applicant’s name as an authorized family member and submit HQ AJ Form 3798 (Statement Concerning Military Spouse and Family Member Preference).   NOTE:  Refusal by the spouse to participate in established recruitment procedures (i.e., interview, KSA’s where required, etc.) is considered as declination of employment and is a basis for termination of MSP entitlement for the current PCS of the sponsor.

· Current/Former Employee:  Applicant who is currently employed or previously employed as a (Non-appropriated Fund) NF, NA, NL, NS, (AAFES) HPT, and (Appropriated Fund) GS, WG, WL, WS) claiming Current/Former Employee preference must attach a copy of the latest Notification of Personnel Action.

· Active Military Personnel:  must submit a written approval from their commander for off-duty employment with their application (AR 215-3, Para 2-16d).
· Involuntary Separated Military:  Applicants must present a valid ID stamped TA (Transition Assistance).

· Applicants who have served on active duty in the United States Military Service must attach a copy of DD 214 (Copy #4).

All forms mentioned in this vacancy announcement are available at the CPAC, NAF Unit, South Camp Zama, Bldg.102, G-wing, which is open from 1300-1600 except for Wednesday from 1300-1500.

Failure to submit all required information and additional forms might result in loss of consideration for this position.
WHERE TO APPLY··· Submit the listed items to Ms. Yonamine, Bldg 236, Rm 231 (MWR Admin Office), during regular business hours, or mail to 10th Area Support Group, NAF Personnel Office (CPAC-NAF), Unit 35115, APO AP 96376. 

Failure to submit all required information and additional forms might result in loss of consideration for this position
Use of postage paid government agency envelopes and/or government fax machines to file job applications is not authorized.  Use of government Xerox machine to reproduce applications is also not authorized.  

EQUAL EMPLOYMENT OPPORTUNITY

Applicants will be considered without regard to age, race, color, sex, national origin, marital status, or any handicap, which does not preclude successful accomplishment of the duties of the position.  The Department of the Army NAF provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the servicing NAF civilian personnel unit.  Requests for reasonable accommodation are made on a case by case basis.

