DEPARTMENT OF THE ARMY

MERIT PROMOTION ANNOUNCEMENT

AN EQUAL OPPORTUNITY EMPLOYER

NON APPROPRIATED FUND POSITION

	ANNOUNCEMENT NUMBER:  OKI-10-04
	OPENING DATE:  09 July 2004

CLOSING DATE:   1st cut-off 16 July 2004 Open Until Filled
0 Qualified applicants will be referred as vacancies occur                                 


** Applications will be valid for one year from the date of receipt.  ***
	POSITION:  Laborer, NA-3502-02
                       Flexible
	SALARY:  $7.30-$8.51 per hour

	ORGANIZATION:  USAG-J, DCA, Coral cove Community Club
                                   APO AP 96376-5115 

        
	DUTY STATION:  Torii Station
                                  Okinawa, Japan


AREA OF CONSIDERATION:  Okinawa-wide.  Under current Army Guidance, preference is given to the following applicants applying for the positions at NF-3 and below and NA, NL, and NS in the order shown below:   1) Military Spouse Preference (MSP) 2) Involuntarily Separated Military (ISM) 3) Family Member Preference Eligible (FMP) 4) Current and Former NAF employee (CNE/FNE)  5) Outside Applicant with Veterans Preference (OAV)  6) Other outside candidates (OANV).   (NOTE:  Consistent with the Status of Forces Agreement and country to country agreement and treaties, vacancies in foreign area will be filled by family members of either military or civilian employees of all Federal Agencies who are assigned in the country or by enlisted military personnel during off-duty hours. For Flexible Positions: Applicant must be a family member of either military or civilian personnel who reside within commuting area.
 MAJOR DUTIES:  Performs some or all the following duties alone or as a member of a work crew: Mows grass, lays sod, weeds                                                     flowerbeds, trims and edges walkways and lawns. Prunes shrubs and trees: applies fertilizer, waters plants, cleans out drainage ditches, and shovels snow from walkways and driveways. Loads and unloads conveyances: moves materials using wheelbarrows, hand trucks, or dollies: stacks and arranges supplies for storage; collects reused and recyclable materials. Digs, fills and tamps soil and gravel in earth evacuations; levels ground using pick, shovel, tamper and rake. Cleans rugs and drapes. Cleans, waxes and polishes floors using heavy industrial-powered equipment. Adjust, cleans, oils, and changes attachments on machines. Washes and replaces room fixtures using ladders and scaffolds .Uses chemicals and cleaning solutions. Maintains stock of cleaning materials and implements used. Notifies supervisor when additional materials are needed. Moves heavy items of furniture and office equipment as required. Performs other duties as assigned.   
RESPONSIBILITY:   Routine work is completed independently following proper safety procedures. Specific instructions are provided with new assignments. Completed work is reviewed for compliance with instructions and established practices. Responsible to check and perform simple maintenance on equipment and maintenance repairs that require disassembly or realignment are reported to the supervisor. 
WORKING CONDITIONS:    Works indoors and outdoors. May be exposed to adverse weather conditions when working outdoors. Exposed to drafts, noise, dust and dirt. Possibility of bruises, muscle strains, cuts and scrapes. Required to follow safety procedures and use standard safety equipment such as gloves, ear protectors, and safety glasses to avoid possible hazards in the work area.
MINIMUM QUALIFICATION REQUIREMENTS:  A basic knowledge is required of routine maintenance procedures for power equipment. . Requires frequent lifting and carrying of items weighing up to 40 pounds and occasionally 50 pounds. Required to stand, walk, bend, and kneel for lengthy periods of time. 

OTHER REQUIREMENTS:

1. Relocation Expenses and LQA ( Living Quarters Allowance) will not be paid.

2. New employees and current employees promoted or reassigned under competitive procedures must participate in the Direct Deposit Program.

3. Applicants must have appropriate Social Security Number or Individual Taxpayer Identification Number (ITIN).

        4.    Selectees must be under SOFA to be considered for this position.

HOW TO APPLY··· 

· You must submit DA Form 3433 (Optional Application for NAF Employment) and DA Form 3433-1 (Supplemental Employment Application Form).

· Applicants who are not currently serviced by this CPAC must submit HQAJ Form 3807-R-E (Questionnaire to be attached to application).

· Applicant who is currently employed or previously employed as a (Non-appropriated Fund) NF, NA, NL, NS, (AAFES) HPT, and (Appropriated Fund) GS, WG, WL, WS) claiming Current/Former Employee preference must attach a copy of the latest Notification of Personnel Action.

· Military Spouse & Family Member:  Applicants claiming either of these preferences must attach a copy of their sponsor’s PCS orders that show the applicant’s name as an authorized family member and submit HQ AJ Form 3798 (Statement Concerning Military Spouse and Family Member Preference).  NOTE:  Refusal by the spouse to participate in established recruitment procedures (i.e., interview, KSA’s where required, etc.) is considered as declination of employment and is a basis for termination of MSP entitlement for the current PCS of the sponsor.  

· Applicants claiming Involuntary Separated Military preference must present a valid ID stamped TA (Transition Assistance).

· Applicants who have served on active duty in the United States Military Service must attach a copy of DD 214 (Copy #4). 

WHERE TO APPLY··· 

Submit the listed items to Ms. Yonamine, Bldg 236, Rm 231 (MWR Admin Office), during regular business hours, or mail to 10th Area Support Group, NAF Personnel Office (CPAC-NAF), Unit 35115, APO AP 96376. 

Failure to submit all required information and additional forms might result in loss of consideration for this position.

EQUAL EMPLOYMENT OPPORTUNITY

Applicants will be considered without regard to age, race, color, sex, national origin, marital status, or any handicap which does not preclude successful accomplishment of the duties of the position. The Department of the Army NAF provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the servicing NAF civilian personnel unit.  Requests for reasonable accommodation are made on a case by case basis.

