MERIT PROMOTION ANNOUNCEMENT

AN EQUAL OPPURTUNITY EMPLOYER

NON APPROPRIATED FUND POSITION

	ANNOUNCEMENT NUMBER:  OKI-04-04


	OPENING DATE:  3 February 2004

CLOSING DATE:   Open Continuous

 Qualified applicants will be referred as vacancies occur 


** Applications will be valid for one year from the date of receipt.  Applicants who applied under OKI-07-02 must reapply one

year after the date their applications were received in this office.

	POSITION:  Bar Assistant/Bartender NA-7405-01/03 

                       Regular Part Time/Flexible
	SALARY:  $6.45 - $8.84 per hour

	ORGANIZATION: :  USAG-J, DCA, Coral Cove Community Club, 

                                       APO AP 96376-5115  
	DUTY STATION:  Okinawa Island

                                  Okinawa, Japan


Applicants selected for NA-01 may be non-competitively promoted to NA-03 upon completion of the required experience.

AREA OF CONSIDERATION:  Okinawa-wide.  Under current Army Guidance, preference is given to the following applicants applying for the positions at NF-3 and below and NA, NL, and NS in the order shown below:   1) Military Spouse Preference (MSP) 2) Involuntarily Separated Military (ISM)  3) Family Member Preference Eligible (FMP)  4) Current and Former NAF employee (CNE/FNE)  5) Outside Applicant with Veterans Preference (OAV)  6) Other outside candidates (OANV).   (NOTE:  Consistent with the Status of Forces Agreement and country to country agreement and treaties, vacancies in foreign area will be filled by family members of either military or civilian employees of all Federal Agencies who are assigned in the country or by enlisted military personnel during off-duty hours.   Applicant must be a family member of either military or civilian personnel who reside within commuting area.

MAJOR DUTIES: NA-1 Level: Keeps bar supplies with necessary items such as beverages, mixes, condiments, ice, and a variety of liquors and liqueurs.  Continually checks for cleanliness of the bar.  Clears tables, washes and dries glasses and utensils. 

NA-3 Level: Makes a variety of alcoholic drinks to order.  Assists customers by discussing kinds of beverages available, contents, and occasionally mixing specialty drinks according to customer direction.  Performs a variety of related tasks including: checking inventories of liquor, beer, wines and other items; requisitioning items needed for complete operation of the bar; receiving and checking incoming merchandise; places items in proper storage areas; cleaning bar equipment and service area; and securing bar at closing time.  May direct waiters and bar service workers.  Uses tact and courtesy to dent further sale of alcoholic beverages to patrons whose conduct has become unruly or appears inebriated.  Notifies security guard or manager if problems or unusual incidents arise.

MINIMUM QUALIFICATION REQUIREMENTS: NA-1 Level: No prior training or work experience required.  Applicant must be able to follow simple oral instructions, and to use knives and automatic slicers to prepare garnishes. 

NA-3 Level: Applicants must have a minimum of six (6) months of experience mixing alcoholic beverages for retail sale.  Satisfactory completion of a certified bartender training school may be substituted for three (3) months of required experience.   Ability to lift and move objects weighing up to 35 pounds and are occasionally heavier.  Makes a variety of alcoholic drinks to order.  Assists customers by discussing kinds of beverages available, contents, and occasionally mixing specialty drinks according to customer direction.  Performs a variety of related tasks including: checking inventories of liquor, beer, wines and other items; requisitioning items needed for complete operation of the bar; receiving and checking incoming merchandise; places items in proper storage areas; cleaning bar equipment and service area; and securing bar at closing time.  May direct waiters and bar service workers.  Uses tact and courtesy to dent further sale of alcoholic beverages to patrons whose conduct has become unruly or appears inebriated.  Notifies security guard or manager if problems or unusual incidents arise.

OTHER REQUIREMENTS:

1. Relocation Expenses and LQA ( Living Quarters Allowance) will not be paid.

2. New employees and current employees promoted or reassigned under competitive procedures must participate in the Direct Deposit Program.

3. Applicants must have appropriate Social Security Number or Individual Taxpayer Identification Number (ITIN).

Selectees must be under SOFA to be considered for this position.

HOW TO APPLY··· 

· You must submit DA Form 3433 (Optional Application for NAF Employment) and DA Form 3433-1 (Supplemental Employment Application Form).

· Applicants who are not currently serviced by this CPAC must submit HQAJ Form 3807-R-E (Questionnaire to be attached to application).

· Applicant who is currently employed or previously employed as a (Non-appropriated Fund) NF, NA, NL, NS, (AAFES) HPT, and (Appropriated Fund) GS, WG, WL, WS) claiming Current/Former Employee preference must attach a copy of the latest Notification of Personnel Action.

· Military Spouse & Family Member:  Applicants claiming either of these preferences must attach a copy of their sponsor’s PCS orders that show the applicant’s name as an authorized family member and submit HQ AJ Form 3798 (Statement Concerning Military Spouse and Family Member Preference).  NOTE:  Refusal by the spouse to participate in established recruitment procedures (i.e., interview, KSA’s where required, etc.) is considered as declination of employment and is a basis for termination of MSP entitlement for the current PCS of the sponsor.  

· Applicants claiming Involuntary Separated Military preference must present a valid ID stamped TA (Transition Assistance).

· Applicants who have served on active duty in the United States Military Service must attach a copy of DD 214 (Copy #4). 

WHERE TO APPLY··· 

Submit the listed items to Ms. Yonamine, Bldg 236, Rm 231 (MWR Admin Office),during regular business hours, or mail to 10th Area Support Group, NAF Personnel Office (CPAC-NAF), Unit 35115, APO AP 96376. 

Failure to submit all required information and additional forms might result in loss of consideration for this position.

EQUAL EMPLOYMENT OPPORTUNITY

Applicants will be considered without regard to age, race, color, sex, national origin, marital status, or any handicap which does not preclude successful accomplishment of the duties of the position. The Department of the Army NAF provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the servicing NAF civilian personnel unit.  Requests for reasonable accommodation are made on a case by case basis.

