FREQUENTLY ASKED QUESTIONS

CONCERNING

MLC/IHA/MC WORKING UNDER FORCE PROTECTION CONDITIONS

_______________________________________________________________________

Q.  Am I paid for the days my supervisor told me to stay home due to Force Protection Conditions?

A.  Yes.  Administrative Leave is granted for such absence.

Q.  I already took annual leave for those days administrative leave was later granted.  Am I still charged with annual leave?

A.  Yes.  Administrative Leave is only granted for the employees who are scheduled to work on that day.  This has been true whenever administrative leave was granted such occasions as typhoons and snow.  Those employees whose annual leave had been already approved on such occasions have been charged with annual leave.

Q.  My supervisor already approved my annual leave.  Do I have to come to work if my supervisor asks me to?

A.  Yes.  Under unexpected circumstances, your supervisor may need to ask you to come to work and take the leave at later dates instead.  Supervisors are expected to consider your situation first.  However, if the operational requirement forces your supervisor to reschedule your leave, the supervisor will explain the operational requirement, and arrange alternate dates with you as soon as the situation allows.  

Q.  I could not report to work after my TDY ended, as no airplanes coming back to Japan were available.  Do I have to request annual leave for the absence after my TDY?

A.  No.  Administrative Leave is granted for such absence due to emergency stoppage of transportation from the day you were scheduled to report to your workplace.  Administrative Leave is also granted to employees who were on any leave and unable to return to work for the same reason.

Q.  Do I have to report to work during any Force Protection Conditions if my supervisor asks me to do so?

A.  Yes.  Your supervisor may not be able to grant administrative leave because your job is critical for mission accomplishment even during the highest Force Protection Conditions.  MLC, IHA, and MC employees have contributed toward mission accomplishment at peacetime and wartime, and experienced Korean War, Vietnam War, Gulf War, and September 11.  We are expected to continue our contribution at peacetime and wartime including the Force Protection Conditions.  USFJ Differential is being paid to us at the rate of 10% of the base pay for such uniqueness of the working environment and circumstances.

Q.  Can I continue to drive my car to work?  

A.  Commanders and managers may restrict access by private owned vehicles to comply with security requirements.  Your supervisor may ask you to use public transportation, or give a ride to your co-workers so that a few people can come to work by one car.  If you use public transportation, you can go to the Labor Management Organization (LMO) to adjust your commutation allowance.

Your supervisor may ask you to adjust your work schedule such as coming early or late for the same reason.  If your supervisor allows you to use flexible time temporarily for that purpose, you can discuss and work out a new flexible work schedule with your supervisor, and document it within the workplace.  If you are using Family Time, you can still discuss the similar change with your supervisor.  The above is the exception only authorized for temporary change due to emergency or unusual circumstances.  Personnel actions (USFJ Form 11) and a minimum 15-day-advance-notice to LMO are required for permanent schedule changes.

Q.  Do I have to change my work schedule if my supervisor asks me to do so?

A.  Yes.  Your supervisor may ask you to change your work schedule to meet new operational requirements.  For temporary change due to emergency or unusual circumstances, supervisors can do so by explaining the operational requirement and documenting the new work schedule within the workplace.  If it is a permanent change, official personnel actions and a minimum 15-day-advance-notice is required. 

Q.  Do I have to work overtime if my supervisor asks me to do so?

A.  Yes.  Your supervisor may direct you to work outside of your regular work schedule to meet emergency or unusual requirements.  Additional hours of work in such situations will be paid at overtime pay rates.  Overtime pay rate is either 125% or 135% of regular pay depending on what day of the week you performed overtime.  Compensatory Time Off (Comp Time) in lieu of overtime pay is not authorized for MLC, IHA, and MC employees.

Q.  Do I have to change my job assignment if my supervisor asks me to do so?

A.  Some employees may get too busy because of the unexpected circumstances.  Your supervisor may ask you to help those employees.  If the job is a completely different from what you are performing, and you spend the majority of your time doing the new job, your supervisor will take official personnel action to detail or temporarily promote you to a vacant position.   You will return to the current position when your help is no longer necessary. 

Q.  Do I have to work at a different installation within Japan, if my supervisor asks me to do so?

A.  Yes.  Your supervisor may ask you to go TDY to meet operational requirement.  Travel expenses and per diem, as applicable, will be paid in accordance with MLC and IHA provisions.
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